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• Please ensure workgroups are 
calling to the PPO to sign on, Not the 

Possession Coordinator
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POSSESSION 
CONTACTS

POSITION NAME NUMBER

PPO

(Glenfield – Goulburn)
Various

02 8259 0507

Possession Coordinator Jason Apps 0409 688 452

PPO Email

(IBAs/ Protection Placement/ Certification)
PossessionLogistics@ARTC.com.au
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ADDITIONAL 
POSSESSION 
CONTACTS

POSITION NAME NUMBER

Safety Advisor Daniel Boyce 0483 212 087

Safety Advisor - TPW Jason Walton 0417 137 528

Environment & Comms Thomas Haffner 0427 416 995

Area Managers
Jason Apps 0409 688 452

Rodney Walsh 0477 707 284

Network Controller
Sydney 3 (02) 6924 9803

Main South A (02) 6924 9807
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ADDITIONAL 
POSSESSION 
CONTACTS

Additionally, to the requirements set out 
in the incident management process.

When working WITHIN an interstate 
managed possession.

You must also inform the possession 
coordinator and PPO as soon as 
reasonably practicable WHEN an 

incident OR NEAR MISS has occurred. 
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ARTC NETWORK RULES 
& PROCEDURES As part of the Interstate Possession Teams effort to continue driving a positive safety culture for all personnel 

working within our possessions, we have included links via QR Codes to the NSW Network Rules and Procedures. 

It is important for ALL personnel to understand the requirements to work within the corridor, and regularly check for 
updates to the rules and procedures.

We have included some of the relevant rules and procedures below and highly recommend you review these 
documents prior to the possession. 

    General Rules

• ANGE 218 - Type F Level Crossing Management
    
    Work on Track

• ANWT 302 - Local Possession Authority
• ANWT 314 - Work Trains
• ANWT 316 - Track Vehicles

    Procedures

• ANPR 700 - Using a Local Possession Authority
• ANPR 704 - Using Infrastructure Booking Advices
• ANPR 710 - Piloting Trains and Track Vehicles 

Glossary                          General Rules                      Work on Track                     Procedures
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ANWT – 312  
INFRASTRUCTURE BOOKING 

ADVICE
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Protection identification Tags are to be used on all Possession and Worksite protection. As can be 
seen in the example below, the PPO/PO name, contact number and Worksite Number are to be 
filled out. 

Protection is NOT to be removed until contact is made with the protection owner and authority is 
given to do so

PROTECTION 
IDENTIFICATION TAGS 

(DANGER TAGS)
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PPE REQUIREMENTS
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PPE REQUIREMENTS
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DRUGS AND ALCOHOL
Drugs and Alcohol

• A positive drug and/or alcohol test or other breach of policy, procedure or relevant law may result in 
disciplinary action which may include termination of employment or contract / service and/or 
suspension of a worker’s rail industry worker card. 

• The refusal to supply or undertake testing, is considered a positive result

What if a worker has been prescribed or is taking medication? 

• Prescription and over the counter medicine (including herbal medicine or product) may affect a 
worker’s ability to work safely. 

• Workers must explain to their doctor, pharmacist or other practitioner the nature of their work and seek 
advice as to the possible effects of the medicine. Workers should ask for medication that will not affect 
their ability to work safely or show up as a Positive Drug Test where this is available. 

• If a worker needs to take medication that may affect their ability to work safely and/or show up as a 
Positive Drug Test, they must declare the medication and it’s drug class(es) to their ARTC Manager 
and must not work contrary to any medical advice or instructions. 

• ARTC may require a worker to sign a medical release to allow the Chief Medical Officer to consult with 
their medical practitioner. 
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FATIGUE MANAGEMENT
WHAT IS FATIGUE? 

Fatigue is more than feeling tired and drowsy. In a work context, fatigue is a state of mental and/or physical 
exhaustion that reduces a person’s ability to perform work safely and effectively. 
It can occur because of prolonged or intense mental or physical activity, sleep loss and/or disruption of the 
internal body clock. 

SIGNS OF FATIGUE

• Tiredness even after sleep 
• Reduced hand-eye coordination or slow reflexes 
• Short term memory problems and an inability to concentrate 
• Blurred vision or impaired visual perception 
• A need for extended sleep during days off work. 

WHAT CAUSES FATIGUE? 

Fatigue can be caused by work related or non-work related factors or a combination of both. 
Work related causes of fatigue include excessively long shifts, not enough time to recover between shifts 
and blocks of shifts, very strenuous jobs and long commuting times. An example of non-work related fatigue 
would be poor quality sleep due to street noise or family demands. 
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ENVIRONMENTAL
EPL LICENSING

EPL 3142 Key Points

• ARTC’s rail corridor is a licensed 
premises for the purpose of 
undertaking railway infrastructure 
facilities

• Standard working hours in NSW 
include:

 Weekday – 07:00 – 18:00
 Saturday – 08:00 – 13:00

• We must minimise and control dust

• We must install erosion and sediment 
controls

• We must not allow any spoil or waste 
to leave the corridor unless it has 
been assessed and confirmed with 
Environmental Advisor
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ENVIRONMENTAL
EPL LICENSING • All sites must have a Task Based Environmental Impact Assessment completed and available onsite

• All out of hours work requires a Noise Assessment

• Any works requiring community notifications must be delivered at least 5 days before starting work

• Any scope changes to be discussed with Environmental Advisor.
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WORKING AROUND 
MOBILE PLANT 

CRITICAL CONTROLS
Separate people, mobile plant 
and vehicles – Fit for purpose 
site movement plan, exclusion 
zones, briefing all personal 
Operating mobile plant and 
vehicles – Operators must hold 
the relevant and in date license or 
competency to operate the type of 
plant
Minimum mobile plant 
requirements – All mobile plant 
must meet the ARTC minimum 
safety specs outlined in EPP-32-
03
Working near live public road 
traffic – A Traffic Management 
Plan must be used when working 
in or near public roadways 
Loading and unloading plant 
and materials – Designated 
un/loading areas, exclusion 
zones, high-vis clothing, away 
from OH services
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ENVIRO FOCUS 1: 

SPOIL & WASTE 
MATERIALS

Key points:

• Is your project generating waste materials?

• Have you planned management measures with your ARTC Representative?

• No spoil or other waste is to leave the corridor unless it has been assessed and 
confirmed with Environmental Advisor



17

ENVIRO FOCUS 2: 

OUT OF HOURS WORK
Key points

• ARTC has an obligation to apply 
reasonable and feasible work 
practices to minimise noise 
impacts.

• Are there any opportunities on your 
site to eliminate or reduce noise 
sources?

• Please work with ARTC to 
implement any opportunities for 
improvement.

• This helps us meet our licensing 
requirements.
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ENVIRONMENTAL: 

STOP AND THINK
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