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Possession Contact Details

Position Shift Name Phone number

Possession Manager 0600 - 1800  Curtis McClelland 0429 016 107

PPO Continuous Bloor Rail 02 8259 0506

Possession Administrator 0600 - 1800 David Prigg 02 4824 4227

Work as Executed snasuperpossession@artc.com.au

POSSESSION
CONTACTS
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COVID-19 Declaration Form

ARTC has implemented a COVID-19 declaration form to help manage the safety of our communities, 
staff and contractors during the current pandemic. The measures that have been implemented are 
based on advice by the NSW Government website.

All personnel participating in the Config 10 Possession must complete the declaration prior to coming 
to site, and answer each question truthfully to the best of their ability. 

When completing the declaration please take note the information at the top of the page and action 
your responses accordingly. 

Please Note: Due to the ever changing environment It is the responsibly of the individual to ensure 
they are aware of the current restrictions and advice as per the Latest News and Updates NSW 
Government Website. 

COVID-19
DECLARATION
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COVID-19 
INFORMATION



FATAL & SEVERE 
RISK 
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INCIDENT 
MANAGEMENT
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ARTC NETWORK 
RULES & 

PROCEDURES
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As part of the SNA Corridor’s Possession Teams effort to continue driving a positive safety culture for all personnel
working within our possessions, we have included links via QR Codes to the NSW Network Rules and Procedures.

It is important for ALL personnel to understand the requirements to work within the corridor, and regularly check for
updates to the rules and procedures.

We have included some of the relevant rules and procedures below and highly recommend you review these
documents prior to the possession.

General Rules

• ANGE 218 - Type F Level Crossing Management

Work on Track

• ANWT 302 - Local Possession Authority
• ANWT 314 - Work Trains
• ANWT 316 - Track Vehicles

Procedures

• ANPR 700 - Using a Local Possession Authority
• ANPR 704 - Using Infrastructure Booking Advices
• ANPR 710 - Piloting Trains and Track Vehicles 

Glossary                          General Rules                      Work on Track                     Procedures
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PROTECTION 
IDENTIFICATION 

TAGS 
(DANGER TAGS)

Protection Identification Tags (Danger Tags) 

Protection identification Tags are to be used on all Possession and Worksite protection. As can be
seen in the example below, the PPO/PO name, contact number and Worksite Number are to be
filled out.

Protection is NOT to be removed until contact is made with the protection owner and authority is
given to do so
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PPE REQUIREMENTS • Reflective stripes are only required at night or when there is poor light conditions 
or reduced visibility. Reflective vests or shirts must be available in case work 
extends and conditions deteriorate

• Hard hats must be worn at all times in the shared corridor
• Hard hats are to be worn on a risk assessed basis, or when mandated by the 

Safe Work Method Statement (SWMS)

• Safety glasses are to be worn at all times (Must meet AS/NZS 1337.1:2010)
• Ear protection is to be carried and worn as required, unless mandated by the 

Safe Work Method Statement (SWMS)

• Gloves are to be carried at all times, and worn as required unless mandated by 
the Safe Working Method Statement

• Ankle length steel / carbon fiber capped boots that are fit for purpose must be 
worn at all times.

• Boots must have laces, but can have zippered side. Correct fit should be checked 
each morning before commencing work
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DRUGS AND 
ALCOHOL

Drugs and Alcohol

• A positive drug and/or alcohol test or other breach of policy, procedure or relevant law may result in
disciplinary action which may include termination of employment or contract / service and/or
suspension of a worker’s rail industry worker card.

• The refusal to supply or undertake testing, is considered a positive result

What if a worker has been prescribed or is taking medication? 

• Prescription and over the counter medicine (including herbal medicine or product) may affect a
worker’s ability to work safely.

• Workers must explain to their doctor, pharmacist or other practitioner the nature of their work and seek
advice as to the possible effects of the medicine. Workers should ask for medication that will not affect
their ability to work safely or show up as a Positive Drug Test where this is available.

• If a worker needs to take medication that may affect their ability to work safely and/or show up as a
Positive Drug Test, they must declare the medication and it’s drug class(es) to their ARTC Manager
and must not work contrary to any medical advice or instructions.

• ARTC may require a worker to sign a medical release to allow the Chief Medical Officer to consult with
their medical practitioner.
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FATIGUE 
MANAGEMENT

WHAT IS FATIGUE? 

Fatigue is more than feeling tired and drowsy. In a work context, fatigue is a state of mental and/or physical
exhaustion that reduces a person’s ability to perform work safely and effectively.
It can occur because of prolonged or intense mental or physical activity, sleep loss and/or disruption of the
internal body clock.

SIGNS OF FATIGUE

• Tiredness even after sleep
• Reduced hand-eye coordination or slow reflexes
• Short term memory problems and an inability to concentrate
• Blurred vision or impaired visual perception
• A need for extended sleep during days off work.

WHAT CAUSES FATIGUE? 

Fatigue can be caused by work related or non-work related factors or a combination of both.
Work related causes of fatigue include excessively long shifts, not enough time to recover between shifts and
blocks of shifts, very strenuous jobs and long commuting times. An example of non-work related fatigue would
be poor quality sleep due to street noise or family demands.
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ENVIRONMENTAL
PLANNING & NOISE 

ASSESSMENT

TBEIAs and Noise Prediction Tool

Project Managers must complete a Task Based Environmental Impact Assessment for rail maintenance
works. This document should be available on site for workers to make reference to the controls and
procedures in place at the worksite. For out of hours works, a Noise Prediction Tool Assessment
identifying noise sensitive receivers and letterbox drops must be completed at a minimum 5 days prior to
commencement of works



ENVIRONMENTAL 
STOP & THINK
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ENVIRONMENTAL
EPL LICENSING EPL 3142 Key Points

• ARTC’s rail corridor is a licensed premises for 
the purpose of undertaking railway 
infrastructure facilities

• Standard working hours in NSW include:

 Weekday – 07:00 – 18:00
 Saturday – 08:00 – 13:00

• Rail Possessions generally involve working 
outside of these standard working hours 
described in our license.

• Where working outside of these hours ARTC 
must follow specific rules around notification to 
the community before commencement of work. 
If you have any questions speak to your ARTC 
Representative.
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ENVIRONMENTAL
FOCUS:

MUDTRACKING

Mudtracking & Public Roads

In recognition of the likelihood of wet whether, all worksites should be aware of environmental licensing
requirements to prevent and clean up mud tracking onto public roads.

From ARTC’s EPL, Section 55 Protection of the Environment Operations Act 1997:

O8.4 The licensee must ensure that:

a) the body of any vehicle or trailer, used to transport waste or excavated material from the premises, is 
covered before leaving the premises to minimise any spill or escape of any dust, waste, or spoil from 
the vehicle or trailer; and

b) mud, splatter, dust and other material likely to fall from or be cast off the wheels, underside or body 
of any vehicle, trailer or motorised plant leaving the premises, is removed to the greatest extent 
practicable before the vehicle, trailer or motorised plant leaves the premises; and

c) the surfaces of access roads connecting the premises to public roads are effectively cleaned of any 
tracked material.
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As part of the possession, the Possession Management Team are required to issue at the end of each
shift to ARTC management a report showing the below details, A nominated ARTC representative will call
all sites between 16:00 – 18:00 hrs. each day for the required details;

1. Number of staff onsite and hours worked
2. Production for the day
3. Issues
4. TSR’s

All Work as Executed information is required to be submitted within 24 hours of project completion, this
includes but is not limited to certification forms.

Please send to snasuperpossession@artc.com.au and use the phrase ‘Work as Executed’ in the email
subject.

POSSESSION 
REPORTING

NOTE: If your job finishes prior to 1600 hrs. it is the responsibility of the site 
supervisor to call the Possession Admin and advise of the project status

mailto:snasuperpossession@artc.com.au
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