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	Description of Work Activity:
	This is a template document, get a new document number and use this document as the base
	SWMS No: Insert SWMS number
	Document no: WHS-FM-313

	Address of work site
	Address of where the work is to be carried out
	Version No:  insert version number

	Developed by:
	Insert position title
	Approved by:
	Insert position title
	Date SWMS received: insert date

	Review date:
	
	Reviewer’s signature:
	Insert position title
	Date Review Approved: insert date

	High risk construction work
Why is it high risk construction work?

Bold text and double click the applicable boxe(s)
	 FORMCHECKBOX 
 Likely to involve disturbing asbestos
	 FORMCHECKBOX 
 Work on a telecommunication tower
	 FORMCHECKBOX 
 Demolition of load-bearing structure
	 FORMCHECKBOX 
 Work in an area with movement of powered mobile plant

	
	 FORMCHECKBOX 
 Work in or near a shaft or trench deeper than 1.5m or a tunnel
	 FORMCHECKBOX 
 Use of explosives
	 FORMCHECKBOX 
 Work in or near a confined space
	 FORMCHECKBOX 
 Diving work

	
	 FORMCHECKBOX 
 Work on or near chemical, fuel or refrigerant lines
	 FORMCHECKBOX 
 Temporary load-bearing support for structural alterations or repairs
	 FORMCHECKBOX 
 Work on or near pressurised gas mains or piping
	 FORMCHECKBOX 
 Tilt-up or precast concrete elements

	
	 FORMCHECKBOX 
 Work in areas with artificial extremes of temperature
	 FORMCHECKBOX 
 Work in or near water or other liquid that involves a risk of drowning
	 FORMCHECKBOX 
 Work in an area that may have a contaminated or flammable atmosphere
	 FORMCHECKBOX 
 Risk of a person falling more than 2 metres (note: in some jurisdictions this is 3 metres)

	
	 FORMCHECKBOX 
 Work on or near energised electrical installations or services
	 FORMCHECKBOX 
 Work on, in or adjacent to a road, railway, shipping lane or other traffic corridor in use by traffic other than pedestrians

	Environmental impact
	 FORMCHECKBOX 
 May disturb contaminated land (including surface and ground water)
	 FORMCHECKBOX 
 Works may result in pollution of land or water
	 FORMCHECKBOX 
 Involves the handling or management of contaminated or hazardous materials or waste
	 FORMCHECKBOX 
 Involves the generation of high levels of dust or airborne particulate matter

	
	 FORMCHECKBOX 
 Erosion or sedimentation issues
	 FORMCHECKBOX 
 Impacts on native flora or fauna
	 FORMCHECKBOX 
 Disturbance of indigenous or non-indigenous heritage
	 FORMCHECKBOX 
 Involves the generation of high levels of noise or vibration

	Person responsible for ensuring compliance with SWMS:
	Name, Position Title
	 What measures are in place to ensure compliance with the SWMS?
	E.g. Safe Work Interactions Monitor and Review, Audits against SWMS

	Person responsible for reviewing SWMS control measures:
	Name, Position Title
	How will the SWMS control measures be reviewed?
	Safe work interactions? Audits against SWMS? Hazard Identification Reports? Incident Reports?



	PPE - Tick the required PPE for the work - Minimum Personal Protective Equipment (PPE) requirements (must be in line with the Personal Protective Equipment (PPE) Work Instruction).

	 FORMCHECKBOX 
 Hard Hat
	 FORMCHECKBOX 
  Long Sleeved, High Vis Shirt or Vest
	 FORMCHECKBOX 
  Long Pants
	 FORMCHECKBOX 
 Ankle Length, Lace Up, Steel Cap Boots
	 FORMCHECKBOX 
 Gloves –appropriate gloves for activity
	 FORMCHECKBOX 
 Eye Protection –appropriate protection for activity
	 FORMCHECKBOX 
  Hearing Protection –appropriate protection for activity
	 FORMCHECKBOX 
  Face Shield
	 FORMCHECKBOX 
  Respirator – select appropriate respirator for activity

	 FORMCHECKBOX 
  Spats
	 FORMCHECKBOX 
  Knee Protection
	 FORMCHECKBOX 
  Sun Protection
	 FORMCHECKBOX 
  Drager
	 FORMCHECKBOX 
  Harness or Fall restraint system
	 FORMCHECKBOX 
  Chaps
	 FORMCHECKBOX 
  Wet Weather PPE
	 FORMCHECKBOX 
  Coveralls
	 FORMCHECKBOX 
 Other:




	Qualifications /Training (Tick relevant):

	Activity
	Qualifications required for activities
	Person with qualification undertaking works

	 FORMCHECKBOX 
 Working in Rail Corridor
	 FORMCHECKBOX 
 Rail Industry Worker (RIW) Card
	ALL

	 Asbestos removal
	 Comcare Notification No: Class B - Non-Friable  Class A - Friable  
	

	 Confined space work
	 Gas Test Atmospheres Enter Confined Space 
	

	 FORMCHECKBOX 
 Construction Work
	 FORMCHECKBOX 
 General Construction Induction Card
	ALL

	 Demolition
	 Comcare Notification No: Demolition Licence 
	

	 Driving vehicles
	 Forklift Licence Heavy Rigid Licence  Drivers Licence 
	

	 Electrical Work
	 Electrical Licence
	

	 Lifting Operations
	 Dogman Rigger – Advanced/Intermediate/Beginner  Crane Operator High-Risk Licence 
	

	 Plant Operations
	 VOC for specific plant make and model
	

	 Work at Height
	 Work Safely at Heights Training
	

	 
	
	

	
	
	


	Hazardous Chemical to be Used: 
	SDS Attached:
	If “No”, explain why:

	
	 Yes    No
	

	
	 Yes    No
	

	
	 Yes    No
	

	
	 Yes    No
	


	Plant and Equipment
	Make/Model
	Inspection, Maintenance Checks

	 Excavator
	
	 Maintenance Records    Daily Pre-start inspection

	 
	
	 Maintenance Records    Daily Pre-start inspection

	 
	
	 Maintenance Records    Daily Pre-start inspection

	 
	
	 Maintenance Records    Daily Pre-start inspection

	 
	
	 Maintenance Records    Daily Pre-start inspection

	 
	
	 Maintenance Records    Daily Pre-start inspection

	 
	
	 Maintenance Records    Daily Pre-start inspection

	 
	
	 Maintenance Records    Daily Pre-start inspection

	 
	
	 Maintenance Records    Daily Pre-start inspection


SWMS Remove all yellow highlighted text before finalising
	Warning You cannot undertake this activity in the rail corridor unless you have completed a pre-work brief and work site protection plan.

Reference should also be made to the RLS-PR-003 Protocol for Entering the ARTC Rail Corridor and the PEO-GL-001 Business Rules for Working in ARTC Rail Corridor

Minimum Personal Protective Equipment (PPE) requirements must also be met in line with the WHS-WI-315 Personal Protective Equipment Work Instruction.

	Task 

Step
	What are the tasks involved
	What are the hazards and risks
	What are the control measures

	
	Instructions: (delete this row before completing the statement)
List the high risk construction tasks in a logical order
	List the hazards and risks that may cause harm
	Describe what needs to be done to control the risks.

What will make the task as safe as possible?

Note: ensure control measures are clear and precise

	1
	EXAMPLE (WHS) Working on or around access tracks and roads (private and public).
	Struck by road vehicles 
Struck by rail traffic

Electrical shock

Mechanical failure
	Written traffic management plans (including set up)

Written safe working arrangements

Test for live

Don’t work under suspended loads

	2
	EXAMPLE (environmental) spills
	Damage to flora and fauna
Cross contamination in restricted areas
	Spill kit on site (and maintained)
Washing and sanitisation practices

	3
	EXAMPLE (environmental) disturbance


	Disturbance of or destruction to aboriginal or cultural heritage
	Refer to the environmental field guide, task based environmental impact assessment or other applicable environmental assessment as required

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9

	
	
	

	10

	
	
	


	 Workers consulted during preparation of this SWMS

	Name
	Position
	Signature
	Date
	Final Review Comments

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Worker consultation, instruction, training, toolbox talks, review, acceptance record

Only persons who have completed the signoff are authorised to work on the relevant tasks covered by this document.

	NOTE:  Work must be performed in accordance with this SWMS, any Risk Assessment prepared in relation to this work and any relevant Safe Work Procedures.

Work on or near energised electrical installations or services is high risk construction work.

This SWMS must be accessible for inspection until the energised electrical work to which this SWMS relates is completed.  If the SWMS is revised, all versions should be kept.

If a notifiable incident occurs in relation to the high risk construction work in this SWMS, the SWMS must be kept for at least 2 years from the date of the notifiable incident.

	I, the undersigned, acknowledge, understand and accept that:

the WHS Policy, relevant Risk Assessments, SWMSs and SWPs for this task have been reviewed, explained and are clearly understood by me,

· I shall only carry out work for which I am equipped and competent and advised my supervisor of any individual needs,

· I will comply with all relevant Risk Control Measures, otherwise work must stop immediately,

· I will be vigilant regarding hazards and the suitability of the identified Risk Control Measures, and

· I understand that I am authorised and expected to safely stop work and immediately notify my supervisor if a task carries an unacceptable level of risk.

	Name of Worker(s)
	Worker signature
	RIW card number
	White card number
	Qualifications / high risk tickets

	
	
	
	
	

	
	 
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Date SWMS received by workers:
	


Recommended steps for filling out the SWMS template

1. Consult with relevant workers, contractors and health and safety representatives involved with the high risk construction work, the activities involved, and associated hazards, risks and controls.

2. In the ‘What is the high risk construction work?’ form on page 1, identify the high risk construction work for the construction work activity that will be undertaken.

3. In the ‘What are the tasks, hazards and risks?’ columns, list the hazards and risks for each high risk construction work activity.

4. Identify the workplace circumstances that may affect the way in the high risk construction work will be done.

Examples of workplace circumstances that may impact on the hazards and risks include:

· information relating to the design of the structure, the workplace (e.g. location, access, transport), and information contained in the WHS Management Plan

· information on any ‘essential services’ located on or near the workplace 

· confirmation that the regulator has been advised of any ‘notifiable work’ (e.g. demolition work involving explosives)

· safe work methods and plant to be used.

5. In the ‘How will the hazards and risks be controlled?’ column, select an appropriate control or combination of controls by working through the hierarchy of controls. It is important that you can justify why the selected control measure is reasonably practicable for the specific workplace.  

Selecting control measures

1. Eliminate the risks so far as is reasonably practicable

2. If this is not reasonably practicable, minimise them so far as reasonably practicable by applying the following hierarchy of control measures:
i. minimise the risk by doing one or more of the following:
· substituting the hazard
· isolating the hazard
· implementing engineering controls
ii. if the risk remains, minimise the remaining risk by implementing administrative controls
iii. if the risk remains, minimise the remaining risk by ensuring the provision and use of suitable personal protective equipment (PPE).
SWMS implementation and compliance (information, monitoring and review)

1. Brief each team member on the SWMS before commencing work. Ensure team knows work is to stop if the SWMS is not followed.

2. Observe the work being carried out and monitor compliance with the SWMS. Review risk controls regularly:

· before a change occurs to the work itself, the system of work or the work location

· if a new hazard associated with the work is identified

· when new or additional information about the hazard becomes available

· when a notifiable incident occurs in relation to the work

· when risk controls are inadequate, or the SWMS is not being followed.

In all of the above situations stop the work, review the SWMS, adjust as required and re-brief the team. 

Keep the SWMS in a readily available location for the duration of the high risk construction work and for at least 2 years after a notifiable incident occurs.

	Legislation referenced

	· Work Health and Safety Act (Cth) 2011

· Work Health and Safety Regulations 2011

· Environment Protection and Biodiversity Conservation (EPBC) Act

	· WHS (Hazardous Manual Tasks) Code of Practice 2015

· WHS (Managing Electrical Risks in the Workplace) Code of Practice 2015

· WHS (Managing Noise and Preventing Hearing Loss at Work) Code of Practice 2015

· WHS (Managing Risks of Hazardous Chemicals in the Workplace) Code of Practice 2015

· WHS (Managing the Work Environment and Facilities) Code of Practice 2015

· WHS (Safe Design of Structures) Code of Practice 2015

· WHS (Welding Processes) Code of Practice 2015
· WHS (Managing Risks of Plant in the Workplace) Code of Practice 2015
· WHS (Managing the Risk of Falls at Workplaces) Code of Practice 2015

· WHS (How to Manage Work Health and Safety Risks) Code of Practice 2015

· WHS (Work Health and Safety Consultation, Co-operation and Co-ordination) Code of Practice 2015

· WHS (Confined Spaces) Code of Practice 2015 

· WHS (How to Manage and Control Asbestos in the Workplace) Code of Practice 2015

· WHS (How to Safely Remove Asbestos) Code of Practice 2015 

· WHS (Construction Work) Code of Practice 2015

· WHS (Demolition Work) Code of Practice 2015

· WHS (Excavation Work) Code of Practice 2015

· WHS (First Aid in the Workplace) Code of Practice 2015
	· AS/NZS 1336 Eye and Face Protection - Guidelines

· AS/NZS 1576 Scaffolding (Parts 1 to 4)

· AS/NZS 1800 Occupational protective helmets - Selection, care and use

· AS/NZS 1801 Occupational protective helmets

· AS/NZS 1891 Industrial Fall Arrest Systems and Devices

· AS/NZS 1891.4  Industrial fall-arrest systems and devices - Selection, use and maintenance

· AS/NZS 1892 Portable ladders

· AS/NZS 1892.5:2000 Portable ladders - Selection, safe use and care

· AS/NZS 2030 Gas cylinders Code 

· AS/NZS 2161 Occupational protective gloves (Parts 2 to 5)

· AS/NZS 2161.1 Occupational Protective Gloves - Selection, use and maintenance

· AS/NZS 2210 Occupational protective footwear (Parts 2 to 9)

· AS/NZS 2210.1 Safety, protective and occupational footwear - Guide to selection, care and use

· AS/NZS 3000 Electrical installations (the Australian/New Zealand Wiring Rules)

· AS/NZS 3012 Electrical installations- Construction and demolition sites

· AS/NZS 3190 Approval and test specification-residual current devices (current-operated earth leakage devices)

· AS/NZS 3760 In service safety inspection and testing of electrical equipment
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